
FRANKLIN TOWNSHIP 
2193 FRANK ROAD 

COLUMBUS, OHIO 43223 
 

INVITATION TO BID 
 
 
PROJECT:  ROAD DEPARTMENT GARAGE 
 
BID DEADLINE: OCTOBER 22, 2024 @ 3:00PM 
 
CONTACT:  STEVE MAZER     PHONE# 614-279-9411, EXT 2302 
 
BID DOCUMENTATION:  CAN BE REVIEWED AND DOWNLOADED ON THE FRANKLIN TOWNSHIP WEBSITE  
WWW.FRANKLIN-TOWNSHIPOHIO.GOV 
 
RETURN BID TO: FRANKLIN TOWNSHIP 
   2193 FRANK ROAD  
   COLUMBUS, OHIO 43223 
   ATTN: STEVE MAZER, ADMINISTRATOR 

 
BID SUBMISSION MUST INCLUDE 2 HARD COPIES AND 1 SOFT COPY IN A SEALED ENVELOPE LABELED 
“ROAD DEPARTMENT GARAGE” 
 
EMAIL OR FAX COPIES WILL NOT BE ACCEPTED. 
 
BIDS WILL NOT BE ACCEPTED AFTER SEPTEMBER 30, 2024.  BIDS WILL OPENED IN PUBLIC ON OCTOBER 
25, 2024 AT NOON IN THE FRANKLIN TOWNSHIP ADMINISTRATIVE BUILDING LOCATED AT 2193 FRANK 
ROAD, COLUMBUS, OHIO 43223. 
 

http://www.franklin-townshipohio.gov/
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1. Introduction  
 

Franklin Township 
This Request for Proposal (RFP) is to invite prospective vendors to submit a proposal to provide a 
Service Garage to Franklin Township. The RFP provides vendors with the relevant operational, 
performance, application, and architectural requirements that the system must fulfill. 
This document describes the Request for Proposal (RFP) from Franklin Township. It is a company-
confidential document. Vendors requested for proposals are engaged to respect the confidentiality of 
information contained in this document. 
 
Rules for tendering this RFP are explained in Section 2. 

1.1 Purpose of the RFP 

Franklin Township is selecting a solution/service/design-builder provider for a Service Garage. Our 
objective is to select the vendor who most fully meets the requirements identified in this Request for 
Proposal (RFP). Franklin Township may elect to award a contract pursuant to the RFP. Your company is 
invited to participate in this process and provide a proposal that satisfies Franklin Township’s 
requirements. 

The RFP contains all necessary information to properly assess Franklin Township’s requirements. Service 
providers are invited to respond to this RFP by describing how they can meet the requirements set out in 
it and providing other requested information. Responses to this RFP will be used to qualify service 
providers for the final evaluation and price negotiation phases of the selection process. 

1.2 Scope of Work 

 The Contractor for this work shall furnish all labor, material, equipment, tools, taxes, and insurance required 
to construct a “Post Frame Storage Garage” as hereinafter specified and indicated on the plans, and any details 
essential to complete the work, whether the same are specifically mentioned or not. All state, local, and OSHA 
codes and requirements shall be complied with completely.  
The Contractor shall bear all costs to prepare the site for construction and build a “New Post Frame Vehicle 
Storage Garage.” The work shall include a Pre-engineered Post-Frame Building as designed and perimeter 
concrete footing.  
The Owner shall have all electrical, plumbing, natural gas, and sanitary brought within 5’-0” of the building, and 
the contractor shall stub those services inside the building. Please note that the services will be used by the 
owner at a later date.  
The Owner requests a pricing Alternative to add a “6” thick poured concrete slab” on the interior, including the 
cost for a vapor barrier, 4” compacted gravel, and 2” under-slab rigid insulation.  
The owner’s maximum budget is $200,000 (non-PW holding under state of Ohio requirement for PW)  

-Site:  
Grade the existing site to accommodate new foundation & slabs to match existing grades.  
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-Foundation:  

The foundation for the building shall be concrete trench footings, notched on the inside for a 6” concrete slab 
to be installed at a later date. The contractor shall use STURDI-WALL® ANCHOR BRACKETS (or Equal) to 
anchor metal brackets into the trench concrete footing at all post locations.  

-Building Interior Slab (Alternate Price):  

Pour 6” thick 4,000 psi concrete slab troweled smooth inside the building (traditional cure and seal) with block 
out in slab for future rest room(s). TBD as Alternate or by Owner at a later date  

-Building:  

Construct an 18’-0” tall (to truss bearing) Post Frame Vehicle Storage Garage clad metal wall panel on the 
exterior and metal liner panel on the interior and ceiling. Provide Gutters & Downspout with the PF building to 
match the wall panel. Metal Roofing shall be installed. The building shall be fully insulated on the walls and 
attic. The roof shall be 16” standing seam galvalume Snap-Clad roof panels. The roof structure is made of wood 
trusses @ 24” O.C. Ceilings shall be metal liner panels.  The Interior shall not be conditioned at this time but 
shall have all utilities brought into the building where shown. All shall be powered from a 120/240 volts, single-
phase, 400-amp panel brought to the rear exterior wall of the building. 

1.3 Confidentiality 

This Request for Proposal, including any other material and information provided by Franklin Township, 
contains Franklin Township proprietary and confidential information that is provided to you for your exclusive 
use in evaluating and preparing your response. If your company decides not to respond to the RFP at any time, 
please destroy any copies of the document and confirm your non-participation either in writing or by email. 

This document should not be duplicated except as necessary to prepare your response. This document should 
not be disclosed or distributed to any third party. All copies of this document except one file copy should be 
destroyed following your submission of your response. The file copy should be held confidential and not used 
for any purpose other than bid evaluation, response preparation, and subsequent discussions with Franklin 
Township. You should safeguard the confidentiality of this document and any copies with the same degree of 
care with which you safeguard your confidential information. Vendors may not use the name, logo, or 
trademarks of Franklin Township in connection with any advertising or publicity materials or activities without 
the prior written consent of the Franklin Township The obligation not to disclose any confidential information 
shall not be affected by bankruptcy, receivership, assignment, attachment or seizure procedures, whether 
initiated by or against the vendor, nor by the rejection of any agreement between the Franklin Township and the 
vendor, by a trustee of the vendor in bankruptcy, or by the vendor as a debtor-in-possession or the equivalent 
of any of the foregoing under local law. 

2. Vendor Instructions 

2.1 Background 

This RFP has been issued to organizations that will satisfactorily respond to the Request for Proposals 
(RFP) dated October 22, 2024. The RFP identifies Franklin Township’s requirements sufficiently to 
identify a preferred vendor. 
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2.2 General Instructions 

Vendors are requested to consider the following instructions when preparing their responses: 
• Only respondents directly invited to respond to this RFP shall be considered. 
• Vendor responses must be valid for six months from the submission date. 
• Vendors must be commercially bound to their response. 
• Vendors must address all matters raised in this RFP. 
• Any statements made about the proposed solution's performance and specifications will be 

considered true and incorporated into the final purchase contract. 
• Any functionality or features not included in the cost estimate must be clearly identified in 

the response to the RFP. 
• Vendors must address all items specified in this RFP. Failure to adhere to the specified 

format may disqualify a vendor from further consideration. 
 
Submission of proposals shall constitute evidence that the vendor has made all the above­ mentioned 
examinations and is free of any uncertainty with respect to conditions that would affect the execution and 
completion of this project. 

2.3 RFP Changes, Binding Bid Process 

Franklin Township reserves the right to negotiate any or all RFP terms and conditions and to cancel, amend, or 
resubmit this RFP in part or entirety at any time. This RFP has been issued exclusively to provide adequate 
information about Service Garage requirements for Franklin Township in order to receive a proposal for this 
project from vendors. While one or more vendors may be selected as candidates, and Franklin Township may 
negotiate a vendor contract with one or more respondents, Franklin Township reserves the right to reject any 
or all the responses received for any reason or no reason and to decline negotiating and signing a vendor 
contract with any vendors responding to the RFP regardless of whether any vendor's response is partially or 
fully accepted or rejected, or contains the highest or lowest mark-up or price, or the most timely services 
delivery commitment, or whether a vendor responds with a no-response notice or has an existing contract with 
Franklin Township and regardless of any other matter. Franklin Township further reserves the right to negotiate 
with any vendor not receiving this RFP. Accordingly, responses should be submitted using the terms most 
favorable to Franklin Township. Franklin Township will consider vendor responses as binding offers by vendors. 

2.4 Disqualification 

Statements known to be, or subsequently found to be, inaccurate or misleading may disqualify the vendor 
from further participation in the evaluation process. 

2.5 Structure of the Response 

All responses to this proposal must follow the structure given below: 
1. Executive Summary 
2. Company Profile 
(Describe your organization's core businesses, products, services, markets, awards, etc.) 
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3. Similar Experience & Customer References 
4. Requirements Understanding/ Scope of Work 
{Please illustrate that you have understood our requirements.) 
5. Vendor Eligibility Criteria (as per section 3 of RFP) 
6. Project Plan/ Timelines 
7. Project Management Approach 
(Please illustrate your project management approach in terms of the proposed team structure, 

communication plan, escalation management, quality plan, and any other relevant information) 
8. Pricing Details (as per format in section 4 of the RFP) 
9. Bid Guarantee 
10. Non-Collusion Affidavit 
11. Proposal Affidavit 
12. Non Discrimination Affidavit 
13. Delinquent Personal Property Tax Affidavit 
14. Performance Bon Affidavit  

2.6 Schedule of Events 

Event Date 

RFP Distribution to Vendors 9/3/24 

Questions from Vendors about the scope or approach due 
  Week of 
9/17/24 

Responses to Vendors about scope or approach due 
Week of 10/8/24 

Proposal Due Date 10/22/24 

Target Date for Review of Proposals Week of 
10/28/24 

Anticipated decision and selection of Vendor(s) 
11/1/24 

Anticipated commencement date of work 
Discussion item 

Anticipated completion of work 
Discussion item 

2.7 Contacts 

Any questions concerning technical specifications, Statement of Work (SOW), or contractual terms & 
conditions must be directed to: 

Name: James Stevens  

Address: 2193 Frank Road, Columbus, Ohio 43223  

Phone: 614-279-9411, Ext 2328  

FAX:  614- 279- 6097  

Email : jstevens@franklin-township.com  
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Responses to the RFP are due by October 22,2024. Please submit your response in 2 hard copies /1 soft 
copy to: 
 

Name: Steve Mazer  

Address: 2193 Frank Road, Columbus, Ohio 43223  

Phone: 614- 279- 9411, Ext 2302  

FAX: 614-279-6097  

Email : smazer@franklin-township.com  

2.8 Evaluation Criteria 

Any award made pursuant to this RFP will be based on the proposal, with appropriate consideration given 
to operational, technical, cost, and management requirements. Offers will be evaluated based on the 
Vendor's responsiveness to the RFP and the total price quoted for all items covered by the RFP. 

 
Proposals must address all the items identified in the Request. All proposals will be evaluated based on 
the following criteria: 

• Completeness of proposal 
• Experience and past performance with similar customers 
• Ability to meet requirements as specified in this Request for Proposal 
• Initial cost, including goods and services, yearly maintenance fee, and any recurring costs 
• Financial stability of your company 
• Demonstrated quality of service and training 
• Flexibility of product 
• Oral presentation 

Franklin Township does not represent these as the sole criteria and reserves the right to adjust selection 
criteria at any time. 

2.9 Awarding of Contract 

The Board may waive informalities and reject any and all Bids.  The Board reserves the right to hold bids 
for a period of sixty (60) days after the opening for evaluating both the bids and contracts.  The award of 
the contract may be made at any time during that period.  The Board may waive any technical 
requirements and accept any Bid which is deemed by the Board to be the lowest responsive and 
responsible Bid.  No Bid will be allowed to be withdrawn for any reason after it has been deposited with 
the Board.  Any Bid received after the time and date specified will not be considered. Prospective 
suppliers are advised that nothing in this documentation or any communication between Franklin 
Township and any other party shall be taken as constituting a contract, agreement, or representation 
between Franklin Township and/or any other party, except for a formal award of the contract made in 
writing by Franklin Township Neither shall it, or they, be taken as constituting a contract, agreement or 
representation that a contract shall be offered. 
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Franklin Township has prepared this RFP in good faith. To the extent that Franklin Township is permitted 
by law, Franklin Township excludes any liability (whether in contract, negligence, or otherwise) for any 
incorrect or misleading information contained in this RFP. 

3. Vendor Eligibility Criteria 

«Below are a few sample eligibility criteria; please incorporate/modify as per your specific 
requirements>> 

• Vendor is defined as an independent company registered in 'country name' or a consortium 
of partnerships between a local 'country name' registered company and a local or global 
services partner. Please provide the following details: 

• Legal Name: 
• Parent Company: 
• Corporate Headquarter Address: 
• Internet Address: 
• In what business area has your company engaged? 
• How many years has your company been in business under its present name? 
• If you are a corporation or limited liability corporation, show the state and date of 

incorporation. 
• Has there been any litigation or governmental or regulatory action pending or threatened 

against your organization in the last three years that might affect your ability to provide stated 
products and services? State the status of any current or pending lawsuits. 

• The business enterprise must currently be incorporated, or registered as a company (corporation, 
limited, partnership) and be able to demonstrate that it has been and is offering goods/services 
under the business name for a period not less than 5 years. Sole Proprietors/Independent 
Contractors must be able to demonstrate that they have been engaged in their business activity for 
not less than 5 years. Eligibility will be assessed based on the above criteria, and Franklin 
Township has the right to reject responses that do not meet the qualification criteria. 

• The attention of bidders is directed to the special statutory provisions, RC 4115.02 et seq., 
governing the prevailing rate of wages to be paid to laborers and mechanics employed on 
public improvements, and also to RC 153.59 regarding nondiscrimination.”  

 

4. Pricing Details 

All prices quoted by the vendor must be fully itemized, in Franklin Township, and inclusive of all taxes and all 
expenses. Franklin Township expects to contract with the vendor on a Fixed Price basis for all components 
of the supply. We expect the vendor to quote a fixed price for: 

• Product 
• Implementation services 
• Customizations 
 

Please clearly identify all assumptions made when producing these prices.  



BID GUARANTEE 
(Not to be filled out if certified check or other acceptable form of payment is submitted) 

 
 
 
KNOW ALL MEN BY THESE PRESENTS that we, the undersigned _____________________ 
___________________________, as principal, and ___________________________________, 
as sureties, are held and firmly bound unto the Board of Trustees of __________ Township, 
__________ County Ohio, in the sum of ____________________________, which represents 
ten (10) percent of the total bid submitted, for the payment of which, well and truly to be made, 
we hereby jointly and severally bind ourselves, our heirs, executors, administrators, successors 
and assigns. 
 
 
SIGNED this ____ day of __________________, 2024 
 
The condition of this obligation is such that if the Proposal submitted by the principal to the 
Board of Trustees of __________ Township, __________ County Ohio, on or before 
_________________, 2024, for furnishing __________  (the “Project”) is accepted and the 
Contract awarded to the above named principal and said principal shall within ten (10) days after 
the award of said work, enter into a contract in writing with the surety or sureties to be approved 
by the Board of Trustees of __________ Township, __________ County, Ohio for the faithful 
performance of said contract, then this obligation to be void, otherwise this obligation shall 
remain in full force and effect by virtue of law. 
 
Principal:        
 
By:         
 
Surety:        
 
By:         



PROPOSAL AFFIDAVIT 
(To be filled in and executed if 

Contractor is a Corporation) 
 
State of     ) 
     ) ss: 
County of      ) 
 
 
 _________________________, being duly sworn, deposes and says that he/she is 
Secretary of _______________________, a corporation organized and existing under and by 
virtue of the laws of the State of _________________________, and having its principal office 
at:  
 
              

Number and Street 
 
              
  City       County 
 
       
  State 
 
 Affiant further says that he/she is familiar with the records, minutes, books and by-laws 
of 
 
              

Name of corporation 
 

 Affiant further says that           
      Name of officer of the corporation 
 
      , is duly authorized to sign the proposal for  
  Title 
              
 
              
 
              
 
for said corporation by virtue of 
 
              
(State whether a provision of by-laws or a resolution of the Board of Directors. If by resolution, 
give date of adoption). 
 



2 
 

              
       Affiant 

PROPOSAL AFFIDAVIT (Continued) 
 
 Sworn to before me and subscribed in my presence this ________ day of 
_____________________, 20___. 
 
 
              
         Notary Public 
 
                
       County     State 
 
 
My Commission expires: 
 
      
  Date 



 

 

PERFORMANCE BOND 
 

Know all men by these presents, that the undersigned __________________, as principal, 
and ________________________________ as surety(ies), are hereby held and firmly bound unto 
the state of Ohio, for the use of __________ Township, Franklin County as obligee in the penal 
sum of the dollar amount of the bid submitted by the principal to the obligee on 
[date]____________ to undertake the project known as the __________  (“Project”) located at 
__________. The penal sum referred to herein shall be the dollar amount of the principal’s bid to 
the obligee, incorporating any additive or deductive alternate proposals made by the principal on 
the date referred to above to the obligee, which are accepted by the obligee. In no case shall the 
penal sum exceed [$ _______________]. (If the foregoing blank is not filled in, the penal sum 
will be the full amount of the principal’s bid, including alternates. Alternatively, if the blank is 
filled in, the amount stated must not be less that the full amount of the bid including alternates, in 
dollars and cents. A percentage is not acceptable.) For the payment of the penal sum well and truly 
to be made, we hereby jointly and severally bind ourselves, our heirs, executors, administrators, 
successors, and assigns. 
 
The condition of the above obligation is such, that whereas the above named principal has 
submitted a bid on the above referenced project; 
 
Now, therefore, if the obligee accepts the bid of the principal and the principal fails to enter into 
a proper contract in accordance with the bid, plans, details, specifications, and bills of material; 
and in the event the principal pays to the obligee the difference not to exceed ten per cent of the 
penalty hereof between the amount specified in the bid and such larger amount for which the 
obligee may in good faith contract with the next lowest bidder to perform the work covered by 
the bid; or in the event the obligee does not award the contract to the next lowest bidder and 
resubmits the project for bidding, the principal pays to the obligee the difference not to exceed 
ten per cent of the penalty hereof between the amount specified in the bid, or the costs, in 
connection with the resubmission, of printing new contract documents, required advertising, and 
printing and mailing notices to prospective bidders, whichever is less, then this obligation shall 
be null and void, otherwise to remain in full force and effect; if the obligee accepts the bid of the 
principal and the principal within ten days after the awarding of the contract enters into a proper 
contract in accordance with the bid, plans, details, specifications, and bills of material, which 
contract is made a part of this bond the same as though set forth herein; 
 
Also, if principal shall well and faithfully do and perform the things agreed to be done and 
performed according to the terms of the contract; and shall pay all lawful claims of 
subcontractors, materialmen, and laborers, for labor performed and materials furnished in 
carrying forward, performing, or completing the contract; we agreeing and assenting that this 
undertaking shall be for the benefit of any materialman or laborer having a just claim, as well as 
for the obligee herein; then this obligation shall be void; otherwise the same shall remain in full 
force and effect; it being expressly agreed that the liability of the surety for any and all claims 
hereunder shall in no event exceed the penal amount of this obligation. 
 



The surety hereby agrees that no modifications, omissions, or additions, to the terms of the 
contract or to the plans or specifications therefor shall in any way affect the obligations of the 
surety on its bond. 
 
Signed on _________, 2024[ ]. 
 
SIGNED AND SEALED This _____________day of __________________________, 20___. 
 
 
__________________________________ 
 _____________________________________________ 
Principal      Surety 
 
By: ___________________________________  By: 
__________________________________________ 
 

Attorney-in-Fact 
Title: ________________________________________ 
 
NOTE: IF Principal is a partnership, all partners should execute BOND. 
 
SURETY COMPANY ADDRESS:   SURETY AGENT’S ADDRESS: 
_______________________________________ 
 _____________________________________________ 
Street       Agency  Name 
_______________________________________ 
 _______________________________________________ 
City  State  Zip     Street 

__________________________________________
___ 

City  State  Zip 
The foregoing bond is hereby approved: 
 
_________________________, 20___. __________ TOWNSHIP TRUSTEES: 
_______________________________________ 
_____________, Chairman 
_______________________________________ 
_____________, Trustee 
_______________________________________ 
____________, Trustee 



NON-COLLUSION AFFIDAVIT 
 
 
STATE OF OHIO 
COUNTY OF ______________ 
 
The undersigned        , being first duly sworn, 
deposes and states that he/she is the            
      (Sole Owner, Partner, President, Secretary, etc.) 
of                        , 
 the party making the foregoing Bid, that such Bid is not made in the interest of or on behalf of 
any undisclosed person, partnership, company, association, organization, or corporation; that 
such Bid is genuine and not collusive or a sham; that said Bidder has not, directly or indirectly, 
induced or solicited any other Bidder to put in a false or sham Bid, or that anyone shall refrain 
from bidding; that said Bidder has not in any manner, directly or indirectly, sought by agreement, 
communication or conference with anyone to fix the Bid price of said Bidder or any other 
Bidder, or to fix any overhead, profit or cost element of such Bid price, or of that of any other 
Bidder, or to secure any advantage against __________ Township, __________ County, Ohio 
awarding the Contract or anyone interested in the proposed Contract; that all statements 
contained in such Bid are true; and, further, that said Bidder has not, directly or indirectly, 
submitted a Bid price or any breakdown thereof, or the contents thereof, or divulged information, 
or paid (and will not pay) any fee in connection therewith, to any corporation, partnership, 
company, association, organization, Bid depository, or to any member or agent thereof, or to any 
other individual except to such person or persons as may have a partnership or other financial 
interest with said Bidder. 
 
       Signed: 
 
 
              
 
 
 
 Sworn to and subscribed before me this ____ day of ____________________, 2024. 
 
 
 
              
         Notary Public 



 
 
 

NONDISCRIMINATION CLAUSE 
 
 
 In the performance of all contracts, the Contractor will be bound by the provisions of 
Ohio Rev. Code § 153.59 and the following nondiscrimination-in-employment clauses. 
 

1. The Contractor will not discriminate against any employee or applicant for 
employment because of race, creed, sex, disability, military status, or color.  The 
Contractor will take affirmative action to ensure that applicants are employed, and 
the employees are treated during employment, without regard to their race, creed, 
sex, disability, military status or color.  Such action shall include, but not be 
limited to the following:  employment, upgrading, demotion or transfer; 
recruitment or recruitment advertising, layoff or termination; rate of pay or other 
forms of compensation; and selection or training, including apprenticeship.  The 
Contractor agrees to post, in conspicuous places available to employees and 
applicants for employment, notices to be provided by the contracting officer 
setting forth the provisions of this nondiscrimination clause. 

 
2. The Contractor will, in all solicitations or advertisements for employees placed by 

or on behalf of the Contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, creed, sex, disability, 
military status, or color. 

 
3. The Contractor further agrees that he/she will incorporate or cause to be 

incorporated into any construction subcontract the regulations on Equal 
Opportunity Employment during the performance of this Contract. 

 
 
              
__________________________   ____________________________________ 
Date       Contractor 
 
 
 
      By: ____________________________________ 
 



DELINQUENT PERSONAL PROPERTY TAX AFFIDAVIT 
 
 
STATE OF OHIO 
COUNTY OF _____________________ 
 
Bid Identification             
 
              
 
CONTRACTOR             
 
      , BEING FIRST DULY SWORN, DEPOSES AND 
 
SAYS THAT SHE/HE IS            
     (sole owner, a partner, president, secretary, etc.) 
 
of             , the 
party making the foregoing BID; and hereby affirms under oath, pursuant to Section 5719.042 of 
the Ohio Revised Code, that at the time the BID was submitted, his/her company (circle one: 
was / was not) charged with delinquent personal property taxes on the General Tax List of 
Personal Property for Franklin County, Ohio. 
 
If such charge for delinquent personal property tax exists on the General Tax List of Personal 
Property for Franklin County, Ohio, the amount of the sum due and unpaid delinquent taxes, 
including due and unpaid penalties and interest, shall be set forth below, and a copy of this 
statement shall be transmitted by the Fiscal Officer to the County Treasurer within 30 days of the 
date it is submitted. 
 
Delinquent Personal Property Tax    $      
 
Penalties       $      
 
Interest       $      
 
        Signed: 
 
 
              
 
Subscribed and sworn to before me this ____ day of ________________________, 2024. 
 
       Seal of Notary: 
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